Goppert Building
705 West 15" Street
Ottawa, Kansas G067

Phone: 735.242.1039
Email: info{@arcks.
RECREATION COMMISSION i e ok
Position: Sports Coordinator (Fecreation Supervizor I)
Classification: MNon-Exempt, Level 4
Reports to: Executive Director
Description

The Sports Coordinator develops and manages sports programming for youth and adult patrons. Programs may
include sports leagues, instructional camps/clinics, toumarments, and special events. This pozition ensures
programs are marketed and evaluated effectively while using feedback to make improvemsnts.

Thiz position will provide support for other programs as directed by the Executive Director. They supervize,
hire, train, evaluate, and schedule seazonal staff needed for propramming. This position assists with the
development of program operating budgets, including planning for equipment and staffing needs; and manages
expenses to operate programs at maximum financizl efficiency.

The Sports Coordinator is expected to develop and mzintzin relationships with patrons and the community;
along with participating in both professional and commumity committees relevant to job duties and the mission
of the OF.C. Thiz mdrvidual 1= responzible for monitoring mdustry trends and actively researching ways to
improve programs and intemal processes.

A flexible schedule 15 required as the position will work evenings and weekends to accommodate programming
and event schedules. The position must be zble Lift up to 100 Ibs.

Eesponsibilities
*  Sports Leagues
o Manage all aspects of ORC sports leagues including, but not limited to:
Build rosters
Create game and practice schedules
Coordinate facility usage with outside orgamrzations
BEecruit and retain coachesvolunteers
Organize, distribute and collect sports equipment
Ensure coaches and officials are properly trained
Provide om-zite supervision
Uphold a high level of conflict resolution slalls
*  Submit annual background checks by pelicy on vouth coaches, staff & voluntesrs

* Programs/Camps/Clinics

o Develop, market, implement, manage, and evaluate instroctional sports programs for adult or

vouth patronz, coaches and officials.

*  Toumaments

o Contract officials and umpires

o Schedule games and facilities

o On-site supervizor, address iszues and maintain direct involvemsnt in all tournament operations
¢ Other duties as assigned by the Executive Director
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Awny combinarion of experience and education that would likely provide the reguired knowledgs, skills and abilities is
acceptabls. The following are guidelines of tipical ways to obtain the necezsary tmowledge, ckills, and abilities:

Education:
Bachelor's Degree in Fecreation, Sport Management, Park and Fecreation Administration or related field
preferred.

Experience:
Bequired - Zero to two vears of experience with sports programming, sport management or sport tournaments
admimstration.

Required - Experience in campus recreation, intercollegiate athletics, park and recreation or other areas of sport
association 15 desirable. Graduate assistantship, imternship, part-time and volunteer experience may be counted.

Preferred - One-year supervisory experience.

Residency: iust establizh and maintain residency within 35 miles of Ottawa city limits within 6 months
of hire.

Pay Range: 516.64 — 522 30 (Hourly, Non-Exempt) - DOQ

Benefits: Competitive medical, dental and retirement through KEPERS

Work Hours:  Vanable schedule based on organizational neads, mcluding monings, evenings, weekends,
and holidays.

Hiring Timeline: Fesume review begins immediately, position open until filled.

Apply: Send cover letter, reswme and 3-3 professional references to:
Executive Director, Phil Bures (pbures@ orcks.org)

The duties listed abowve are intended only as illustrations of the general nature and various types of work
performed by mdividuals assigned to this job. They are not intended to be an exhaustive list of all essential
functions, marginal functions, rezponsibalibies, duties and skills required of the personnel =o classified m thiz
position.

The job description does not constitute an employment agreement between the emplover and the employes and
1z subject to change by the emplover as the needs of the employver and requirements of the job change.
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