WASHINGTON COUNTY NB & PW CLUB, INC.

JOB ANNOUNCEMENT

POSITION:     Fiscal Officer 
LOCATION:   Head Start Administrative Office



 Sandersville, GA 
RESPONSIBILITIES:  
· The Fiscal Officer is responsible for all aspects of the fiscal operations of non-profit government accounting, including but not limited to accounts payable, accounts receivable, purchasing, payroll and inventory. Tax reports, federal status reports, general ledgers, and request federal funds.
· Utilize automated bookkeeping techniques to process data and complete reports and other documents.
QUALIFICATIONS:  
· A minimum of a BS in Accounting, Business or Finance is required; a Certified Public Accountant (CPA) or MBA in Accounting is a plus.
· At least three years of experience as Fiscal Officer in a nonprofit organization, including fund and grant accounting, compliance and reporting. 
· Excellent written and oral communication skills.
· Strong leadership ability, team management, and interpersonal skills.
· Excellent analytical and abstract reasoning skill, plus excellent organization skills. 
Please mail your resume to: 



Washington Co. NB & PW Club, Inc. 





ATTN:  HR





P. O. Box 896





Sandersville, GA  31082





Or


           Email: m.ayers@nbpw.org 

                    Washington County NB & PW Club, Inc. is an Equal Opportunity Employer
